
EMPLOYEES IN FOREIGN ENTERPRISE 

PRACTICAL DAILY-ENGLISH TALKING

外 企 人 员 实 用 日 常 英 语 会 话 
COMPANY PROFILE
1. Dialogues:

(Sherry Wang is giving company’s introduction to Jane Taylor at the office.)

W: So, Ms. Taylor, what do you want to know about our company?

J: First of all, will you tell me your company’s full name?
W: Well, the full name of our company is Moeller Electric Equipment（Suzhou）Company, Ltd.. Usually we just call it Moeller Company.
J: What is its business nature? Or say, what kind of business is it doing?

W: It’s a manufacturer belonging to the Low Voltage Power Apparatus industry.
J: Where is your company located?

W: It’s at 11 Yuyang Street in Suzhou New District, close to Suzhou Amusement Park.

J: Is it a domestic or foreign enterprise?

W: It’s a foreign company owned by German.
J: When was it founded or established?

W: Our Company at Suzhou was established in 1999. But its sales and marketing office is in Shanghai, the corporate headquarter is in Germany.

J: What are the main products of your company?

W: We design and produce various kinds of low voltage electric devices such as power breaks, switches, relays and so on. 

J: Who are your major customers?

W: We are supplying both international and domestic markets. Our customers include some brand names. But we have our own brand and trade mark.
J: Can you tell me what your company’s annual turnover or sales is? And what shares does your company have in the market?

W: Our sales total last year reached 600 million USD. According to latest statistics our company has acquired 10% of total shares in the world market of this industry.

J: That’s fantastic!
J: Then what is the scope of or, how large is your company?

W: Our company occupies a 2000 sq meter office building and a 10000 sq meter manufacturing space.

J: How many employees are working in your company?

W: Currently our company has 300 employees, among them 250 are operators and shift or team leaders, 50 are administrative staff and technical personnel.
J: Then who is the CEO or General Manager of your company?

W: Mr. Hank Zeller, he is from Germany.

J: How many departments do you have?

W: We have 5 departments: Administration, Production & Assembly, Quality Assurance, Purchase and Logistic.

J: Why don’t you have R&D Department?
W: We haven’t had it yet. It’s currently a part of Production Department. But since the company develops quite rapidly, we have the plan to set up this department pretty soon.
J: What are your company’s benefits or welfare for employees?

W: Just as same as those of other foreign companies in our city. Besides basic salary or income every employee enjoys a full package of company’s welfare. 
J: What is it?
W: Medical Insurance and Social Security.

J: What else?

W: Our employees enjoy certain days paid annual-leave apart from regular and national holidays according to the number of years they serve the company. They also earn a year-end bonus equivalent to one or more months’ salary depending on their positions.

J: Will female employees be entitled to special treatment after they are pregnant?

W: Of course, the future mother will be given three months paid vacation for her child-bearing period, or say, while she is giving birth to and mothering a new baby .

J: What about your overtime work policy?

W: Employees who work overtime will get double or triple pay for their extra working hours.

J: Do you give employees any training?

W: Yes, we give them technical knowledge or specialty skills training as well as English training for a certain period of time every year.

J: It’s great! And lastly, what is your company’s business slogan?

W: “To ensure customers’ full satisfaction with quality and service.”

J:  I got it. Thank you for your time!

2. New Words, Phrases and Expressions:
profile [         ] 简介

nature [         ] 性质

belong [         ] 属于

voltage [         ] 电压

apparatus [          ] 设备，器材
Suzhou Amusement Park [                ] 苏州乐园

enterprise [             ] 企业
founder [         ] 缔造者

found [        ] 建立      

establish [         ] 建立

to produce [          ] 生产，加工
switch [        ] 开关

break [        ] 阻断器，刹车

relay [        ] 继电器

international [            ] 国际的

market [          ] 市场
statistics [         ] 统计

brand [        ] 品牌
turnover [           ] 产值，销售额

share [          ] 占有，份额

reach [        ] 达到

acquire [           ] 获取，得到
trade mark [          ] 商标
scope [         ] 规模
occupy [         ] 占领

square/sq [          ] 平方

meter [       ] 米

building [          ] 建筑

space [         ] 空间

currently [           ] 当前

employee [         ] 雇员

operator [        ] 操作工            
administrative [               ] 行政的

technical [          ] 技术的

personnel [           ] 人员

CEO/Chief Executive Officer [                  ] 首席执行官

assembly [            ] 装配

logistic [         ] 物流

assurance [       ] 保证

rapidly [          ] 快速

benefit [          ] 好处，福利

salary [          ] 工资

income [           ] 收入

package [          ] 套

welfare [          ] 福利

beside [         ] 除了

medical [           ] 医疗

insurance [            ] 保险

social [         ] 社会的

security [         ] 安全

earn [        ] 赚取

bonus [        ] 红利
depend [         ] 基于，依据
policy [           ] 政策、规定

double/triple-pay [           ] 双倍工资

professional [            ] 专业
knowledge [            ] 知识

specialty [            ] 专业
entitle [         ] 给予。。。资格
pregnant [            ] 怀孕
treatment [            ] 待遇，对待

child-bearing [             ] 生育

mothering [         ] 哺育

slogan [          ] 口号，标语
satisfaction [            ] 满意
3. Sentence Patterns and Expressions
to belong to [         ] 属于

various kinds of [          ] 各种各样的

what do you want to … 你想 。。。

first of all 首先

be located at(in) 位于

haven’t had it yet  还没有

as same as … 与。。。一样

a full package of 一整套

paid annual-leave 有工资的年假

apart from 除了。。。以外

to give birth to 。。。，生产，分娩

year-end bonus 年终红利、奖金
to depend on 依据
equal to 等同于

according to 根据

overtime work /work overtime 超时工作

as well as 与 。。。一样

a certain period of time 一段特定的时间

be entitled to … 有资格。。。

depending on 基于

4. Text Translation in Chinese

公 司 介 绍

(王雪莉在办公室里向简。泰勒小姐介绍公司情况)

W: 那么，泰勒小姐，您想了解关于我们公司的哪些情况呢？

J: 首先，能不能告诉我你们公司的全称是什么？

W: 好的，我们公司的全称是“穆勒电器设备苏州有限公司”，通常我们只是称之为“穆勒公司”。

J: 公司的经营性质是什么？或者说，公司是做哪一种生意的？

W: 这是一家制造业公司，属于低电压电器设备行业。

J: 公司在什么地方？

W: 公司在苏州新区渔阳街11号，靠近苏州乐园。

J: 那是国内企业还是外资企业？

W: 那是一家外资企业，由德国人所拥有。
J: 它是何时建立的？
W: 我们公司始建于1999年。但其销售与市场部在上海，集团公司的总部在德国。

J: 你们公司的主要产品是什么？
W: 我们设计和生产各类低压电器设备，诸如电源阻断器、开关、继电器等等。

J: 谁是你们的主要客户？
W: 我们同时向国际和国内市场供货。我们的客户包括某些品牌公司。但是我们也有自己的品牌和商标。
J: 你能不能告诉我你们公司的年产值或销售总额是多少？还有你们公司的市场份额是多少？

W: 我们公司去年的销售总额达到6亿美元。根据最新的统计，我们公司在本行业国际市场已经占有10%的份额。
J: 那太神奇了！

J: 那么你们的规模呢，或公司有多大？

W: 我们公司占有2000平方米办公楼和10000平方米的生产车间。

J: 有多少员工在你们公司上班？

W: 目前我们公司有300员工，其中250人是操作工或班组长，50人是行政和技术人员。
J: 那谁是你们公司的CEO或总经理呢？

W: 汉克蔡勒先生，他是德国人。

J: 你们有多少部门？

W: 我们有5个部门：行政部，生产和装配部，质保部，采购和物流部。

J: 你们为什么没有研发部？

W: 我们还没有这个部。它目前隶属于生产部。但由于公司发展较快，我们已经有在近期建立该部门的计划。

J: 你们公司对员工有什么福利待遇？

W: 就是跟本市其他外资企业一样。除了基本的工资收入以外，每一个员工享受一套公司的福利。
J: 那是什么？

W: 医疗保险和社会保险。

J: 还有什么？

W: 除了常规和国定节假日外，我们的员工享受特定日期的带薪年假，根据他们为公司服务的年数而定。他们还能获得相当于一或更多个月工资的年终奖，由其职位而定。

J: 女员工怀孕后是否给予特别的待遇呢？

W: 当然，未来的母亲在其怀孕和育婴期，或者说在她生养和哺育小孩时，将给予三个月的带薪产假。

J: 你们关于加班有什么规定？

W: 员工加班将获得双倍或三倍的工资，作为额外工作时间的报酬。

J: 你们给员工培训吗？

W: 是的，我们每年给他们一定时期的专业知识或业务技能培训以及英语培训。

J: 好极了！最后，你们公司的经营口号是什么？

W: “确保客户对质量和服务的完全满意度”。

J:  我明白了。谢谢！
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